LESSON PLAN

Touchpad PLAY Ver 1.0
Class-4

1. The Computer—An Overview

Teaching Objectives
Students will learn about

= Data and Information 1> Characteristics of a Computer
i Limitations of a Computer 1> Working of a Computer

1w Input Devices 1 Processing Device

i QOutput Devices

Teaching Plan Number of periods: 3

While teaching this chapter, tell the students that a computer works according to the commands
or instructions given by us.

Tell the students about the working of some machines like:
‘Juicer’ will come first then ‘washing machine’

Share with the students that in both these cases, the first step is input, the second step is process
and the third step is output.

Tell the students that similarly computer takes instructions (2, 3, +), adds them (2+3) and gives the
result (5).

Share with the students that this cycle of working of machines is called Input-Process-Output cycle
or IPO cycle.

Introduce the term Input as giving instructions to the computer.
Tell the students that keyboard and mouse are used as input devices in a computer.
Introduce the term Process as action performed by computer on the instructions given by us.

Tell the students that Central Processing Unit (CPU) is processing device of a computer and is called
Brain of the computer.

Introduce the term Output as result given by the computer after processing.
Tell the students that monitor and printer are used as output devices in a computer.

Ensure that the scope of Teacher's Corner given at the end of the chapter has been covered.
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Extension

Ask the students some oral questions based on this chapter.
What does IPO stand for?

What is Input-Process-Output cycle?

Define Input / Process/ Output.

Name two input / output devices.

Which part of the computer is called Brain of the computer?

O OooLooo

Why is CPU called brain of the computer?

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 13, 14
and 15 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 15 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity

Show some more machines with input and output to the students and ask the students to arrange
these in correct order of the IPO cycle.

2. Computer Memory

Teaching Objectives
Students will learn about

= Memory 1> Measuring the Computer's Memory

Teaching Plan Number of periods: 2

While teaching this chapter, tell the students that like human beings, computers also have memory
to store all data and instructions for performing various tasks.

Tell the students about the two types of computer memory — primary memory and secondary memory.

Share with the students that the primary memory of the computer is fixed on the motherboard of
the computer.

Explain in detail about the types of Primary Memory covering:
e Random Access Memory (RAM) — the volatile memory
e Read Only Memory (ROM) — the non-volatile memory

Share with the students the meaning and difference between the two types of RAM — Dynamic RAM
and Static RAM.

Give a brief introduction about secondary memory or secondary storage devices covering in detail:
e Magnetic Disk (Hard Disk — Internal and External)
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e Optical Disk (CD, DVD, Blue-ray Disk — ROM, R and RW))
e Flash Drive (Pen Drive, Memory Card) (See Suggested Activity also)
Introduce byte as the basic unit of measuring computer memory and nibble as half a byte.

Share with the students the meaning and relationship between higher units of measurement of
computer memory — KB, MB, GB, TB, PB, EB, ZB and YB.

Ensure that the scope of Teacher's Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.

What is computer memory?

What is primary memory?

Name the different types of primary memory.

Expand RAM / ROM.

What are the different types of RAM?

What is the difference between primary and secondary memory?
Name the categories in which secondary storage devices are divided into.
What are the different types of CDs and DVDs?

Expand CD / DVD.

What is a pen drive / memory card?

Define a byte.

ODOLOLOLOLOLLOLLOLODL

Name any three higher units of measurement of computer memory.

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 20, 21
and 22 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Hands-On and Fun in Lab given on Page 22 of the main course
book will enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity

Ask the students to research and collect information about some secondary storage devices like
floppy disks, which have now become obsolete.

3. Personalizing Windows 7

Teaching Objectives
Students will learn about
iw  Getting Started with Windows 7 1> Components of Windows 7 Desktop
=  File/Folder 1 Using the Computer Icon
P
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w  Creating a New Folder 1> Creating a New File
w  Opening a File/Folder 1 Shortcut Menu

Teaching Plan Number of periods: 3

While teaching this chapter, tell the students that Windows is a GUI based operating system developed
by Microsoft.

Introduce booting as the loading of computer's memory and Windows 7 when the computer is
switched on.

Make the students recall desktop as the first screen on which they can work.

Familiarize the students with the components of Windows 7 desktop covering Start button, Icons,
Taskbar, Clock and Desktop background.

Explain briefly about each of these components of Windows 7.

Demonstrate to the students the further classification of Taskbar into Start button, Opened program
icons and Show Desktop button.

Explain to the students the use of Start button and Start menu.
Share with the students the usefulness of Show Desktop button.
Demonstrate to the students the steps to:

e Update system date and time through Clock.

e Change desktop background.

Introduce the students to the concept and benefit of a screen saver.
Show to the students the steps involved in setting the screen saver.

Explain to the students how the color scheme of the windows can be changed according to the
choice of the user.

Ensure that the scope of Teacher’s Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.
What is Windows 7?

Name the components of Windows 7 desktop.

What is meant by booting?

Define Desktop Background.

What are icons?

In how many parts is the Start menu divided?

Can you change the desktop background?

oooooooo

What is a screen saver?
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Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 30, 31
and 32 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 32 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity

Ask the students to prepare a note on any one Gadget provided by Windows 7 on an A4 sheet of
paper.

4. Fun with Paint

Teaching Objectives
Students will learn about

1w Starting Paint 1 Drawing Shape

i Selecting an Image i Flipping an Image

1w Rotating an Image 1= Zooming an Image

i Copying/Cutting and Pasting 1 Resizing an Image

ww  Skewing an Image

Teaching Plan Number of periods: 4

While teaching this chapter, tell the students that Paint is a simple program for painting on computer.
Make the students recall the steps to start Paint.
Ensure that the students are able to recall the components of Paint window.

Discuss with the students the basic Paint tools covering Pencil Tool, Eraser Tool, Fill with Color Tool,
Text Tool and Brushes Tool

Make them recall the use of Line Shape, Rectangle Shape, Oval Shape, Rounded Rectangle Shape,
Polygon Shape and Curve Shape.

Demonstrate to the students the meaning of and steps involved in:

e Resizing an image e Skewing an image
e Flipping an image e Rotating an image
e Zooming an image e Cropping an image

Make the students understand the difference between Copying-Pasting an image and Cutting-
Pasting an image.

Demonstrate to the students the steps involved in both these activities (Copy-Paste and Cut-Paste).
Tell the students the method to save a drawing.

Show the students the method of how to open an old drawing.

Share with the students that the drawings of Paint can be setup as Desktop Backgrounds also.
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Demonstrate to the students the steps involved in setting a drawing as desktop background.
Ensure that the scope of Teacher's Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.

What can Paint be used for in computers?

State the use of Pencil / Eraser / Fill with color / Text / Brushes Tool.
Define skewing.

What do you understand by the term flipping an image?

What is the meaning of zooming an image?

What is the difference between Cut-Paste and Copy-Paste?

Can drawings made in Paint be set as Desktop Backgrounds?

DOLOLLOLOODL

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 40 and
41 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 42 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity
Ask the students to create a drawing of a village scene in Paint.

5. Editing in MS Word 2010

Teaching Objectives
Students will learn about

= Selecting Text 1z Deleting Text

= Inserting Text 1z Undo/Redo

w  Cutting or Copying Text 1 Spell Check

Teaching Plan Number of periods: 3

While teaching this chapter, tell the students that editing is the process of making changes in the
existing text.

Share with the students that to edit text, first it needs to be selected.
Tell the students about selecting text with the help of mouse and with the help of keyboard.

Demonstrate to the students the different ways in which text can be deleted according to the
requirement of the user.

Show to the students that text can simply be inserted by moving the cursor to the point where text
is to be entered and start typing.
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Introduce Undo as a feature used to cancel the command and Redo as a feature to reverse the
action of Undo.

Familiarize the students with the icons and the shortcut keys to Undo and Redo actions.

Introduce Cutting as moving the text from one place to another and Copying as duplicating text at
another place also.

Demonstrate the steps to Cut-Paste and Copy-Paste text in a Word document.
Introduce the students to Spelling and Grammar Check feature of MS Word.

Show to the students the representation of spelling and grammar mistakes with different colored
wavy lines.

Demonstrate to the students the method of using Spelling and Grammar Check feature of MS Word.
(See Suggested Activity also)

Ensure that the scope of Teacher's Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.

What is editing?

How is letter / word / text / paragraph selected using a keyboard?
Which key is used to delete a letter?

What is the use of Undo command?

When is Redo command used?

What is the difference between cutting and copying text?

What is the use of Spelling and Grammar check feature?

OOoOoLbOoLOoLoDo

Which button is pressed to skip errors and continue working during Spelling and Grammar
check?

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 50, 51
and 52 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 52 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity

Ask the students to write a paragraph on My Favourite Festival in MS Word 2010, check for spelling
and grammar mistakes and paste a printout in the computer notebook / practical file.
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6. Formatting in MS Word 2010

Teaching Objectives
Students will learn about

w  Changing Font and Font Size iz Changing Font Color

= Highlighting Text iz Bold, Italic and Underline

w Applying Text Effects i Aligning the Text

= Applying Borders iz Applying Shading

w  Changing Case 1z Adding Bullets and Numbering

ww  Applying Drop Cap Effect

Teaching Plan Number of periods: 5

While teaching this chapter, tell the students that formatting the text means changing the appearance
and arrangement of the text.

Share with the students the default font and font size in a MS Word 2010 document.
Demonstrate to the students the method of changing font and font size.
Tell the students the steps involved in changing color of the selected text in the document.

Introduce highlighting feature of Word as marking important text and placing a colored rectangle
over it.

Show to the students the steps involved in highlighting text.

Share with the students about the Bold, Italic and Underline features and the method of applying
these features to the text.

Tell the students that Word has some in-built text styles which can be applied to the selected text.
Demonstrate to the students the method of:

e Applying text effects e Changing text alignment

e Applying borders e Applying artistic borders

e Applying shading

Introduce Change Case feature as changing text to upper, lower and other common capitalizations.
Show the students how to change case of the selected text.

Introduce bullets as small symbol used to mark items in a list.

Show to the students the method of adding bullets or numbers to the items in a list.

Ensure that the scope of Teacher’s Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.

Q. Define formatting a text.

Q. What is the default font / font size of text in a MS Word 2010 document?
Q. What do you mean by highlighting text?
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What is the difference between bold and italic format of the text?
What are text effects?

Define text alignment.

What are the different types of text alignment options?

Why is shading added to text?

What does Change Case option do?

What are bullets?

When are bullets or numbers added to text?

ODOOLOLOLOLLODL

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 59, 60
and 61 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 61 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity

Ask the students to collect write a paragraph on My Favourite Sport in MS Word 2010 applying
various formatting features to make the paragraph attractive.

7. More on Scratch

Teaching Objectives

Students will learn about

w  Starting Scratch iz Choosing a Sprite

i Choosing a Backdrop 1> Understanding Blocks
ww  Creating a Script

Teaching Plan Number of periods: 5
While teaching this chapter, tell the students that Scratch is a block-based programming language.
Demonstrate to the students the steps to start Scratch 2.0.

Make the students understand the features of Scratch.

Familiarize the students with the various components of Scratch window covering Sprite, Stage,
Blocks palette, Scripts Area, Duplicate, Delete, Grow, Shrink, Green Flag, Stop button and Menu bar.

Show to the students the steps to:

e Choose a sprite from the Library

e Delete a sprite

e Resize a sprite

Make the students recall backdrop as background of the stage.
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Tell the students the steps to change the backdrop in Scratch.

Introduce Scratch blocks as puzzle-piece shapes that are used to create code in Scratch.
Introduce Motion Blocks for changing placement, direction, rotation and movement of sprites.
Tell the students the method of identifying Motion Blocks which are colour coded as blue.

Demonstrate the use of Motion Blocks by developing Talking and Jumping Sprite (refer Page 67 of
the main course book).

Explain the use of Events Blocks as used to sense events that run the script and their identifying
colour code as brown.

Share the use of Control Blocks as used to control the scripts and their identifying colour code as gold.

Tell the students about the use of Sound Blocks as used to control sound, its playback and volume
and their identifying colour code as pink.

Help the students in developing Buzzing Bug (refer Page 68 of the main course book).
Make the students aware about the full screen mode available in Scratch.

Show to the students the steps to:

e Save a Scratch project

e Quitting the project

Ensure that the scope of Teacher's Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.

What is Scratch?

What are the features of Scratch?

Name the various components of Scratch window.

Define Sprite / Stage / Scripts Area / Green Flag / Stop button.
Which buttons icons are used to resize a sprite?

What is a backdrop in Scratch?

What are Scratch blocks?

What is the use of Motion / Events / Control / Sound blocks?
What is the colour code for Motion / Events / Control / Sound blocks?

OOOLOOLOOLOLOL

What are the steps to save a project in Scratch?

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 69, 70
and 71 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 71 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity
Ask the students to develop the story of thirsty crow in Scratch.
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8. Programming in Scratch

Teaching Objectives

Students will learn about

i  Sprite’s Direction 1> Drawing a Square

=  Drawing a Polygon 1z Drawing a Circle and Semicircle
1w  Drawing Patterns

Teaching Plan Number of periods: 4
While teaching this chapter, tell the students that Scratch is a block-based programming language.
Tell the students that Scratch allows changing the appearance of the selected sprite.

Share with the students the various blocks present under Looks category.

Demonstrate to the students the steps to change appearance of a selected sprite.

Tell the students that Scratch allows drawing shapes.

Share with the students the various blocks present under Pen category.

Demonstrate to the students the steps to draw shapes on the stage with the help of a sprite.

Tell the students that decision making can be done by using If...then...Else Control block.

Share with the students that Forever Control block is used to repeat a script continuously.

Make the students understand that Variable blocks are used to store values and strings.
Demonstrate to the students the steps to create variables.

Explain the use and purpose of various Operator blocks under the categories Arithmetic operators
(+, -, *, /), Relational operators (<, >, =) and Logical operators (AND, OR, NOT).

Ensure that the scope of Teacher's Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.

What is Scratch?

Define Sprite / Stage / Scripts Area / Green Flag / Stop button.
What are Looks blocks?

What is the use of Pen blocks?

What is the use of Operators blocks?

ooooo

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 78, 79
and 80 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 80 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

) W

v
Touchpad PLAY (Version 1.0)-IV (Lesson Plan)é 19
-



Suggested Activity
Ask the students to develop the story of Rabbit and Tortoise in Scratch.

9. Introduction to Internet

Teaching Objectives

Students will learn about

= Uses of Internet

= Requirements for an Internet Connection
= Internet Terms

w  Internet Explorer

Teaching Plan Number of periods: 2

While teaching this chapter, tell the students that a computer network is a connection between two
or more computers.

Introduce Internet as a network in which millions of computers are connected to each other to share
information and in an abbreviation of International Network.

Explain to the students the various uses of internet.

Share with the students the various requirements for an internet connection covering computer,
telephone/cable line, modem/network card, software and company providing the connection.

Introduce the students to common internet terms like Website (collection of related web pages),
Web Page (electronic page on a website), Home Page (main or first page of website), World Wide
Web (largest collection of websites) and Web Browser (software to open websites).

Familiarize the students with the most common web browser, Internet Explorer and its components
covering Title Bar, Menu Bar, Toolbar and Address Bar.

Make the students understand the use of common tools on the toolbar covering Back, Forward,
Refresh and Stop buttons.

Ensure that the scope of Teacher's Corner given at the end of the chapter has been covered.

Extension

Ask the students some oral questions based on this chapter.

What is a computer network?

What is internet?

What are the uses of internet?

What are the requirements for an internet connection?

Define Website / Web Page / Home Page / World Wide Web / Web Browser.
What does WWW stand for?

Which is the most common Web Browser?

O OoOoLOoOoLoL0
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Q. Define Title Bar / Menu Bar / Toolbar / Address Bar.
Q. What is the use of Back / Forward / Stop / Refresh button in a web browser?

Evaluation

After explaining the chapter, let the students do the course book exercises given on Pages 84, 85
and 86 of the main course book as One Touch Learn and Let's Do It.

In Creative Assignment, activities like Fun in Lab given on Page 86 of the main course book will
enhance the ability of the students and serve as a Subject Enrichment activity.

Suggested Activity

Ask the students to paste a picture of Internet Explorer in their computer notebook / practical file
and label its components and tools discussed in the chapter.
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