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EDITING CELL CONTENTS IN EXCEL 2016 Chapter-6

A. Tick (v) the correct option.

1. Anactivecellhasa ................ border around it.

a. Green D b. Blue D c. Black O

2. Which of these is not a range?

a. A3:F9 . b CoE8 | c B6EDIS () g

3. Which of theseis not; data type in Excel? N N (;

a. Labels D b. Digits D c. Formula Q g

B. Write T’ for true and ‘F’ for false. g
1. You cannot enter a series of number using Autofill feature. ... 8

2. Youcannotselectarange usingamouse. L E

3. Thedate and time formats are given in the categorybox. ... .. 8

4.  You can change the contents of the cell by clicking in the formulabar. ............. -§

5. Moving the cells data means deleting it from original position. ~ ............. |9

C. Label the steps to enter date and time in the given Excel window.
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English (India)

Calendar type:

Gregorian =

Date formats display date il numbers as date values. Date formats that begin with an
isk n re spe

asterisk () respond to char nal date and time settings pecified for the operating
system. Formats without a not affected by operatin settings.
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