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ADVANCED FEATURES OF MS ACCESS Chapter-5

A. Fill in the blanks.

1o is the process of arranging data alphabetically either in ascending

2. The ... command is used to import data from a MS Excel file.
3. Youcanperform .......................... in MS Access by using the Totals command.

B. Write the steps to Import data from MS Access.

------------------------------------------------------------------------------------------------------------

C. Identify the following windows:

Touchpad MODULAR (Version 1.0)-VII

= mport Wizard =
Your range. Which range would you lke?
ITEM_NAME - ITEM_PRICE - |ITEM_QUAN - | AMOUNT -
e etz M00224 (4] sortatoz 10 70000
Show Named Ranges e (el
= Sheets | Ko0334 Z| sortztoa 20 30000
Mo0222 =~ " 30 24000
= YK Clear filter from ITEM_ID
P00937 5 125000
P Text Filters 3
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