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A.	 Tick ( ) the correct option.

1.	 Which tool is used to insert symbols?

a.	 Symbol	 	 b.	 Picture	 	 c.	 None�

2.	 Which of these brings the shadow effect from the top? 

a. 	 Tilt left 	 	 b.	 Tilt up 	 	 c.	 Tilt down�

3.	 Which of the following is used for illustrations or technical drawings.

a. 	 Callouts 	 	 b.	 Line	 	 c.	 Star�

4. 	 …………….….  Gallery is used to add the attractive font style text.

a. 	 Font	 	 b.	 Fontwork 	 	 c.	 Workfont�  

5.	 Which tool is used to change the outline colour of a shape?

 a.	 Line Color	 	 b.	 Color	 	 c.	 Fill Color�

B.	 Write ‘T’ for true and ‘F’ for false.

1.	 Artistic fonts are used to highlight any text in the document.� ………….

2.	 Basic shapes tool is used to add geometrical shapes in the document.� ………….

3.	 LibreOffice Writer does not provide shape effects.� ………….

4.	 We can change the colour of a shape.� ………….

5. 	 Selection  tool gives the facility to bring 3D effect to our  
drawing objects.� ………….

6. 	 Free-from tool is used to draw curved lines. � ………….
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