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Worksheet

A.	 Write the steps to save file with new name.

	 ........................................................................................................................................................................

	 ........................................................................................................................................................................

	 ........................................................................................................................................................................

	 ........................................................................................................................................................................

	 ........................................................................................................................................................................

B. 	 Label the steps to delete a folder.

C. 	 Answer the following questions:

	 1.	 What is folder? 

		  .......................................................................................................................................................................

	 2.	 What is the shorcut key to open a file?

		  .......................................................................................................................................................................
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