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ADVANCED FEATURES OF MS ACCESS  Chapter5

A. Fill in the blanks.

1. The ... command is used to import data from a MS Excel file.
2. The Find command is presentunderthe ........................... group of the Home tab.

3. The ........................... command is used to export the data in PDF form.

B. Write the steps to Export data from MS Access.

............................................................................................................

............................................................................................................

C. Identify the following windows:

Elimport Wizard
Your range. Which range would you lie?
ITEM_NAME ~ | ITEM_PRICE - ITEM_QUAN - AMOUNT -~
9,508 e 9 41 Sortatoz 10 70000
© ShowNamedRanges | et
R SortZto A 20 30000
= 30 24000
YK Clear filter from ITEM_ID
5 125000
Text Filters 3
Sample data for workshest Shest', |
1 Roll No. [tudent Name [lass Bection po3 Farks - s 5
[2[rss7 pmic Rumar 7 3 p1/11/2008 f00 (Select All) 249000
[3]sse Monika Sharma [7 B hs/01/2008 [see [¥] {Blanks}
[2]sse [fash Gupta [ B ho/11/2010 Eso =
[ rse0 [eena Kausnik [7 £ b/a/2008 395 KD0334
[6rs61 =ha Tyagi E B Ro/10/2007 @78 IE MoQ222
[7 se2 prurag Seni [1 B /10/2008 20 M00234
[epses Mohan Singh P B h/12/2007 12
[s]rs6s Rakesnh Tomar 5 P [2/11/2006 52 P00987
[1oses pvkasn Kumar |6 = h1/10/2011 B85
[1z[rse6 Monic Sehgal 3 ho/11/2012 fs1
[12[7567 Manisna G111 P B h6/10/2007 354
5|
I} &
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