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ORANGE ‘_“: Important CBSE Announcement

Dear Educators,

As per the syllabus for the academic year 2024-25 released by CBSE, the following
observations were noted in Grade 10 Information Technology-402 curriculum.

OpenOffice is replaced by LibreOffice.

« In Unit 1: Implementing-Mail-Merge is deleted.
« In Unit 3: An introduction to LibreOffice Base is included.
Introduction-to-DBL{Purpose-of Create-database; €reate

tablteAlter—table—and-Drop-table—and—Insert date—and
timey is deleted.

« In Unit 4: Complete part of Web Applications is deleted.

(Maintain workplace safety, Prevent Accidents and
Emergencies, Protect Health and Safety at work) are in
syllabus.

For Grade 9 there is no addition or deletion of content, but OpenOffice is replaced by
LibreOffice.

Soon we will be uploading the digital content related to
LibreOfiice on our Web support.

Team Orange Education
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LibreOffice and OpenOffice

» LibreOffice and OpenOffice, both are prominent
contenders for Office Suite.

» They offer practical and compatible standard
applications for text creation, spreadsheets and
presentations.




LibreOffice VS OpenOffice

LibreOffice

OpenOffice

User interface

More closely aligned with Microsoft Office
applications

More closely aligned with Google Office applications

v Creating charts (CHARTYS)

v Larger selection of presentation templates
v More import and export functions

Vv Better compatibility with more complex
formatting

v Creating charts (CHARTS)
X Fewer selection of presentation templates

X Fewer additional functions than LibreOffice
X Less compatible with more complex formatting

Speed, stability

and security

V Slightly faster 64-bit version available
v Regular updates with new functions

X Many additional features come at the
expense of stability

X Only 32-bit version available
X Rare updates, hardly any new functions

v Runs more stable even on older or less powerful

computers

Teamwork and

v Much wider range of supported languages
Vv Joint editing of files possible via additional

app

v Multiple language versions installable
X Shared editing of files not integrated

Suitable for smaller companies

More suitable for home users
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Conclusion

While both OpenOffice and LibreOffice offer comprehensive
features for office productivity, LibreOffice edges ahead
with its frequent updates, expansive language support, and
mobile remote functionality. However, OpenOffice’s
extensive third-party application support under its Apache
License remains a strong point for developers and users who
prefer customization. Ultimately, the choice depends on
your specific needs, preferences, and the environment In
which you operate.




Grade 9 e

Part A (Employability Skills) Part B (Subject Specific SkKills)

» Unit 1 : Communication Skills-| » Unit 1: Introduction to IT — ITeS industry

» Unit 2: Self-Management Skills-| » Unit 2: Data Entry and Keyboarding Skills
> Unit 3: ICT Skills-| >

» Unit 4: Entrepreneurial Skills-I » Unit 4: Electronic Spreadsheet

» Unit 5: Green Skills-|

2 Unit 5: Digital Presentation

t & »
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Editing the Document

Undo and Redo
Moving and copying text

Paragraph style

Page formatting

Copy and Paste Creating and managing tables

Selecting text : :
Print preview

Selection criteria

5 i, AR, AR, AU 4

Mail Merge
Find and Replace d

umping to the page number

Non-printing characters
Checking spelling and grammar

VoV Yy Y .V V V V¥

Using synonyms and the thesaurus

t & »
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umping to the Page Number

OpenOffice

Untitled 1 - OpenOffice Writer
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Quick Acess Tool bar Title Bar Control Buttons

Untitled 2 — LibreOffice Calc
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Editing the Spreadsheet

Mathematical operators used in formulae
Use of functions to do calculations
Formatting the worksheet

Referencing

By . V.V V

Creation of Charts Using Spreadsheets
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Untitled 1 - LibreOffice Impress
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Presentation Features

Selecting slide layout

Working with slides

View a presentation

Adding and formatting images

>

>

>

» Working with tables
>

» Managing graphic objects
>

Working with Slide Masters

t & » e
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Selecting Slide Layout

OpenOffice

ﬁ Untitled 1 - OpenOffice Impress
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LibreOffice

Untitled 1 — LibreQOffice Impress
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OpenOffice LibreOffice
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Adding and Formatting Images
LibreOffice

Untitled 1 — I

OpenOffice
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Working with Slide Masters
OpenOffice LibreOffice

ﬁ Untitled 1 - OpenOffice Impress Untitled 1 — LibreOffice Impress

File Edit View Insert Format|§ Sl lide Show Tools Window Help

Insert Format Jools  Slide Show  Window  Help

= 1 New Slide Chrl e M
Mormal B - -=-H - Eil = New Sli Ctrl+

Duplicate Slide
Qutline
Slide Sorter
Slide Show
Motes Page

E:.'\ e U Insert Slide from File...
Layout

i

=]

Handout Page Set Background Image...

Slide Master Slide Properties...

Color/Grayscale Motes Master
Sidebar Master Elements...
Slide Pane

Toolbars

Status Bar

Master Background
Master Chjects

Input Method Status Master Elements...

| @

Ruler
Grid

N

Guides

[
=1

Comments

Mawigator Ctrl+5Shift+F5

Introducin

Header and Footer...

Zoom...

TRACIPAD ] ] TOUCHC®D=




Change

Grade 10

Part A (Employability Skills) Part B (Subject Specific Skills)

Unit 1: Digital Documentation(Advanced)

Unit 1 : Communication Skills-I

Unit 2: Self-Management Skills-II
Unit 3: ICT Skills-II

Unit 4: Entrepreneurial Skills-I|
Unit 5: Green Skills-II

Unit 2: Electronic Spreadsheet (Advanced)

Unit 3: Database Management System

\ At aves S8 4

Unit 4. Maintain Health, Safety and Secure
Working Environment

NV V

t & »
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Unit 1: Digital Documentation(Advanced)

_MCreate and Apply Styles in the Document

_MInsert and Use Images

_MCreate and Customize Table of Contents

_MCreate and Use Template

24 Q 0
Bco
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i2) Untitled 1 - OpenOffegdiicis
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B3 untitled 1 — LibreOffice Writer
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Insert and Use Images

OpenOffice

2 Untitled 1 i Writer
ormat  Table Tools Window Help
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LibreOffice

By Untitled 1 — LibreQffice Writer
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Create and Use Template

OpenOffice

Insert  Format Table Tools Window Help
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Create and Use Template

LibreOffice
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Create and Customize Table of Contents

OpenOffice
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Create and Customize Table of Contents

LibreOffice
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Track Changes Feature
OpenOffice LibreOffice

LibreOffice Writer
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Paste Special.. Ctrl+Shift+V

Text Ctrl+Shift+]
election Mode ¥ Ctrl+F
Select All Ctrl+A Cirl+H

Record
Protect Records... Fo @ Record
=

- i She
& Find & Replace... Ctrl+F Show @ Show

”\‘ AutoText.. Ctrl+F3 Accept or Reject...

— L
& Exchange Database...
Merge Document...

Exchange Database...

D;‘ Direct Cursor Mode
Edi

Cu:lmpare Document.

£

TRACIPAD ] ] TOUCHC®D=




Unit 2: Electronic Spreadsheet (Advanced)

» Analyse Data Using Scenarios and Goal Seek
» Link Data and Spreadsheets

_AShare and Review a Spreadsheet

_MCreate and Use Macros in Spreadsheet




i) Untitled 1 - OpenOffice Calc
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E3 Untitled 1 — LibreOffice Calc
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Create and Use Macros in Spreadsheet

LibreOffice: Enable Macros Recording
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Create and Use Macros in Spreadsheet

LibreOffice

Untitled 1 — LibreOffice Calc

OpenOffice
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i Untitled 1 - OpenOffice Calc
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Macros
Extension Manager...
AML Filter Settings...

AutoCorrect Options...

Customize...

Options...

OpenOffice

Share and Review a Spreadsheet

Share this spreadsheet with other users

Mete: Changes to formatting attributes like fonts, colors, and number
formats will not be saved and some functienalities like editing charts and
drawing chjects are not available in shared mede. Turn off shared mode to
get exclusive access needed for those changes and functionalities.

Users currently accessing this spreadsheet

Mam
SONIA/Admin

Untitled 1— LibreOffice Calc

Edit View |Insert Format Styles Shesl Window Help
F'
&0 - ’

Liberation Sans ~ Th Cirl+F7
nguage
Aa AutoCorrect Options...
~  Autolnput

Redact
Auto-Redact

Bf"é, Protect Spreadsheet Structure...

Q Macros

.;EF Development Tools

Extensions... Ctrl+Alt+E
Customi
Options... Alt+F12
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Unit 3: Database Management System

» Appreciate the Concept of Database Management System
» Create and Edit Tables Using Wizard And SQL Commands

» Perform Operations on Table

» Retrieve Data Using Query

» Create Forms and Reportsl
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OpenOffice

& OpenOffice 4

‘E Text Document
Spreadsheet
Presentation

[g Open...

e o

. ®
ORANGE

Drawing

‘E Formula

B Templates...

fAPACHE

Database Wizard

CREATE DATABASE USING WIZARD

Databasze Wizard

Steps

1. Select database

2. Save and proceed

Steps

1.5elect database

2.5ave and proceed

Welcome to the OpenOffice Database Wizard

Use the Database Wizard to create a new database, open an existing database file, or
connect to a database stored on a server.

What do you want to do?
© Create a new database

O Open an existing database file

Becently used

Decide how to proceed after saving the database

Do you want the wizard to register the database in OpenOffice?
O Yes, register the database for me

() Mo, do not register the database

After the database file has been saved, what do you want to do?
B Open the database for editing
[] Create tables using the table wizard

Click 'Finish’ to save the database.

Open...

() Connect to an existing database

|1BC

<< Back Finish Cancel
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CREATE DATABASE USING WIZARD
LibreOffice o

Welcome to the LibreQOffice Database Wizard

Use the Database Wizard to create a new database, open an existing
database file, or connect to a database stored on a server.

Database Wizard

[ LibreOffice s
file Tools Help 5 <5 p e What do you want to do?

D . Save and proc g .
B openrie Filter: P © Create a new database!

Decide How to Proceed After Saving the Database

Do you want the wizard to register the database in LibreOffice?
o Yes, register the database for me

Fo—— Embedded database: |HSQLDB Embedded 2 Vst

After the database file has been saved, what do you want to do?

(C) Open an existing database file N
] Open the database for editing

Recently used: |
ﬁ Templates

O Create tables using the table wizard

= Click 'Finish' to save the database.
Open
Create;

Writer Document () Connect to an existing database

Calc Spreadsheet |Fi|‘5|:i|':| External

Impress Presentation

Draw Drawing

Math Formula

Welcome to LibreOffice.
Drop a document here or open an app to create one.

.~ ® : @
ORANGE
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Conclusion

» There are only few minor menu option changes.
» Overall the functionality of software remains the same.

» The present books offering content based on OpenOffice may be
used for LibreOffice along with support material provided.

» Feel free to connect to us at the given emaill id:



mailto:editorial@orangeducation.in

Scan QR Code for feedback
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