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Chapter-4

INTRODUCTION TO EXCEL 2019

A. Label the basic components of Excel 2019 in the given window.

B. Match the following:

1. Name box a. Collection of worksheet
2. FileTab b. Save, Undo and Redo
3. Quick Access Toolbar ¢. Intersection of rows and columns
4. Cell d. Contains commands
5. Workbook e. Address of the active cell
C. Answer the following questions:
1. Write the steps to remove a worksheet.
2. Whatis an active cell?
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