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WORKSHEET 2

A.	 Locate six features of PowerPoint in the given grid.

SW

NN

OS

IS

TM

AB

TZ

N

Q

R

Q

OV

NS

NT

AJ

UV

QT

MJ

KU

UQ

GN

KH

RP

ZY

M

G

M

L

AB

NN

BT

MB

LZ

DL

HX

NN

GY

UE

EO

KU

VD

V

A

Q

O

PO

UW

PI

ON

TU

FI

MG

AY

FX

CD

NV

SI

AX

N

D

C

I

EW

WE

QH

GD

TD

AH

H VL

V VO

J RO

I NK

S AU

E T

Q

L

S

D

B

C

W Q

Z A

P A

E K

C

Z

M

B

P

M

Z

E

L

D

D

G

H

D

B RL

W GS

V NY

B VY

B FP

P L

Q

I

N

P

T

S

N B

N I

V I

K J

T

D

B

M

P

U

Y

R

A

Z

Y

B

H

M

K

B

T

G

H

Y

R

D

E

H

T

E

A

A

E

B.	 Answer the following questions:
1.	 How to edit a photo album in PowerPoint?

	 …………………….…………………….…………………….…………………….………

	 …………………….…………………….…………………….…………………….………

2.	 How to use screen recording feature of PowerPoint? 

	 …………………….…………………….…………………….…………………….………

	 …………………….…………………….…………………….…………………….………
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