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 6FUNDAMENTALS OF COMPUTER

A.	 Guess, who am I?

1.	 I helps you select, click, and move things around on the screen.� …………….……

2.	 I’m a type of software that helps you manage and take care of  
your computer.� …………….……

3.	 I allows users to input voice or other sounds into the computer.� …………….……

B.	 Correct the following statements:

1.	 The Recycle Bin is used to permanently delete files from the system.

	 …………….……….……………….……….…………….……….…………….……….……

2.	 RAM stores data even when the computer is turned off.

	 …………….……….…………….……….……………….……….…………….……….……

C.	 Write steps for the following:

1.	 Restoring a file/folder.

	 …………….……….……………….……….…………….……….…………….……….……

	 …………….……….……………….……….…………….……….…………….……….……

	 …………….……….……………….……….…………….……….…………….……….……

	 …………….……….……………….……….…………….……….…………….……….……

2.	 Permanently deleting a file/folder.

	 …………….……….…………….……….……………….……….…………….……….……

	 …………….……….……………….……….…………….……….…………….……….……

	 …………….……….……………….……….…………….……….…………….……….……

	 …………….……….……………….……….…………….……….…………….……….……
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