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COMPUTER MEMORY

A. Tick (v) the correct option.

1. Which one of these is not a secondary storage device?

a. RAM b. DVD c. Pen Drive

2. Which one of these is used to record and erase data any number of times?
a. CD-ROM b. DVD-R c. CD-RW

3. Which one of these is used to measure the memory of a computer?

a. litre b. byte c. inches

B. Fill in the blanks using the hints given below.

Hints: 1 GB, Dynamic Random Access Memory, Primary memory, Random Access Memory,

To is full form of DRAM.

20 is full form of ROM.

3 equals 1024 MB.

4. is the main memory from which the CPU can access data directly.

C. Rearrange the letters to make the correct words.
1. CMOAPTC

2 MARS o
3. VOTLAILE SEEEE

4. NBBIEL L e
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THE COMPUTER TIMELINE
A. Tick (v) the correct option.
1. Who created Analytical Engine?
a. Charles Babbage b. Bill Gates c. Blaise Pascal
2. Who invented first mathematical calculator?
a. Analytical Engine b. Pascaline c. Abacus
3. Early man carved markson .................... in order to keep the records.
a. clay b. stone c. wood
4. Herman Hollerithinvented .................... .
a. Tabulating Machine b. Mark-I c. UNIVAC
B. Fill in the blanks using the hints given below:
Hints: Charles Babbage, John Mauchly, Lady Ada Lovelace, IBM
1o is known as the ‘Father of Computers.
20 was known as the first programmer in computer history.
3. UNIVACwasinvented by .................... and Presper Eckert.
4. introduced the PC-XT.

C. Write the full form of the following:
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MANAGING FILES AND FOLDERS

A. Fill in the blanks using the hints given below:
Hints: Ctrl +V, Download, Ctrl, Pictures

1. folder is used to store files downloaded from the internet.
2. folder is used to store images.
3. Shortcut key to paste a folder or file is

4. We can select multiple files by pressing key.

B. Write ‘T’ for true and ‘F’ for false.
1. We cannotrenameafile.

2. We cannot create a folder inside another folder, ...

3. Windows mobile software is used to play and organise digital ... ..
media files.

4. Rename means to change the current name of the file or folderto ~ .............
a new name.

C. Match the following:.

1. LiveTiles a. Collection of files

2. File b. Display latest information

3. Folder c. Collection of data and information

4. Windows 11 d. The latest operating system. seene

......
------
......

D. Guess, whoamI? N
. lam the manager of a computer,.

—

. I'am the shortcut of the applications. P L L

2
3. | am the collection of files. e
4

. | keep all the deleted files and folders. L e
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IMAGES AND OBJECTS IN WORD 2021

A. Tick (v) the correct option.

1. Which of these allows us to create attractive text effects?

a. ClipArt b. WordArt

N

. Shapes

2. WordArt command is presentin .................... tab.

a. Home b. Insert

N

. Design
3. Which of these includes photographs and ClipArt?

a. Pictures b. Shapes c. WordArt
4. Which option wraps text around an image?

a. Picture b. Wrap Text

N

. Shape

B. Fillin the blanks using the hints given below:

Hints: ClipArt, Add Text, Shapes, Insert

1. Word 2021 comes with a set of readymade .................... that we can use in your
documents.

2. Todraw a shape, clickonthe .................... tab.

3. IfwewanttowriteinaShape, right-clickinside the shapeandselectthe....................
option.

4. is a collection of a wide variety of pictures

C. Write ‘T’ for true and ‘F’ for false. i

------

1. Shapes inserted using Shapes can be resized. e

------

2. Graphics can be inserted into Word documents. ...

3. We cannot add text inside a shape in Word 2021.
4. The Shapes option contains ready-made pictures or graphics.
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CREATING TABLES IN WORD 2021
A. Tick (v) the correct option.
1. The option to create a table is presentunder .................... tab.
a. Home b. Insert c. Format
2. Which refers to dividing one cell in a table into two or more cells?
a. Merging b. Splitting c. Moving
30A is horizontal and vertical arrangement of text.
a. cell b. column c. table
B. Fill in the blanks using the hints given below:
Hints: design, layout, Merging, Resizing
To a table means to increase and decrease the size of a table.
20 refers to combining two or more cells.
3. Options for inserting rows and columns are availableinthe .................... tab.
4. Table styles are availableunder .................... tab on the ribbon.

C. Complete the steps for‘Merging cells in a table.

Step1 Selectthe....................... you want to merge.
Step2 Clickonthe....................... tab.
Step3 Clickonthe....................... option.

D. Answer the following questions. OSeS

1. Write the steps to change the alignment of the text in a table, in Word 2021. Ll

----------------------------------------------------------------------------------------------------------
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INTRODUCTION TO POWERPOINT 2021
A. Tick (v) the correct option.
1. The shortcut toinserta newslideis .........................
a. Ctrl+M b. Alt+M c. Shift+M
2. The .....ooooiiiiiii. contains frequently used commands.
a. Ribbon b. Tab c. Quick Access Toolbar
3. The ..o shows a thumbnail version of each slide.
a. Slides pane b. File Tab c. Outline pane

B. Write ‘T’ for true and ‘F’ for false.

1. The shortcut to insert a new slide is Ctrl + N key combination. ...
2. Microsoft PowerPoint is a software used for creating presentations.  .............
3. Aslideis not a page in a presentation. ..

4. Slide Show view is the full screen view of a presentation. =~ .............

C. Answer the following questions.

1. Write steps to save a presentation.

......
..........................................................................................................
......
......
oooooo
......
......
----------------------------------------------------------------------------------------------------------
......
oooooo
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MORE ON POWERPOINT 2021
A. Tick (v) the correct option.
1. The view in which you can change the order of the slidesis ................ .
a. Outline View b. Slide View c. Slide Sorter View
2. Arrangement of text, graphics, images, etc., in a slideis knownas ................ .
a. Animation b. ClipArt c. Layout
3 is the container that hold contents on a slide.
a. Animation b. Placeholder c. ClipArt
B. Write T’ for true and ‘F’ for false.
1. A presentation is made up of multiple slides. ...
2. Slide Sorter View displays the miniatures of the slides. ...
3. We cannot change the font of the Word Art. L
4. PowerPoint 2016 is a graphic presentation software. ...
C. Fill in the blanks using the hints given below:
Hints: reading view, modes, placeholder, slides
1. The ..., are the dotted-line containers on slide layouts that holds all the
data e
20 is used when you want to view a presentation in a windowed format. SRS
3. Apresentation is made up of aseriesof ...................... T
4. The PowerPointview ................... helps you with the various presentation elements --:-::

that you want to edit. i

.. I e Ll
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MORE ON INTERNET
A. Tick (v) the correct option.
1. The ... is a storehouse of information.
a. World Wide Web b. Chrome c. Hyperlink
2. The first web page went lie on August6, .......................
a. 1992 b. 1991 c. 1990
3. MicrosoftEdgeisa...................... .
a. website b. icon c. web browser
4. is not a web browser.
a. Mozilla Firefox b. Word c. Google Chrome
5. Every Web page has a unique address, called ...................... .
a. HTTP b. WWW c. URL

B. Answer the following questions.

1. What is password?

-----------------------------------------------------------------------------------------------------------

......
-----------------------------------------------------------------------------------------------------------------
......
oooooo
......
.................................................................................................................
......
oooooo

......
......
--------------------------------------------------------------------------------------------------------------
oooooo
......
......
......
.................................................................................................................
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BLOCKS IN SCRATCH

A. Tick (v) the correct option.

1. Which of these blocks are used to control the movement of a Sprite?
a. Motion b. Sound c. Pen

2. Which block is used to control the appearance of Sprite?
a. Control b. Looks c. Event

3. What is the color of the Sound block?

a. Pink b. Purple c. Blue
4, i blocks have looping blocks.
a. Wait b. Pen c. Control

B. Fill in the blanks using the hints given below:

Hints: Sound, Motion, Looks, Operators,

1o block lets us perform mathematical operations.

20 block helps you to change the sprite’s costume.

3 block helps you to add music to our Scratch project.
4, . block lets the Sprite move forward.

C. Write‘T’ for true and‘F’forfalse. ...

1. Motion blocks are blue in colour. e il

The position of a sprite is given by the x and y values on the stage.  ............. “2oot.

We can add music to our Scratch project by using Looks blocks. e

> w N

The change size by block, changes the sprite’s costume by the given  ............0 11110

value. RS

.. I e Ll
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A. Tick (v) the correct option.
1. Which block is used when we want to use a block more than once.
a. Forever block b. Repeat block c. Wait block
2. Which block is used to draw octagon?
a. Repeat block b. Pen block c. Forever block
3. Which block is used to square, rectangle and other shapes?
a. Forever block b. Repeat block c. Pen block

B. Write ‘T’ for true and ‘F’ for false.

—

. In Scratch , we can work with two Sprites together,.

N

. We can draw polygons using repeat block.
3. A measurement of temperature or angle is called Degree. ...l

4. Pen down block places the pen in the up position. ...

C. Write the use of following Blocks:
1o Wait

2. FOreVer

3. PN
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CATEGORIES OF ROBOTS

A. Write a short note on:

1. WoeBot

B. Write the difference between:

1. Humanoid Robot and Augmenting Robot
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